USM Bylaws, Policies and Procedures of the Board of Regents

VI11-7.30 - POLICY ON HOLIDAY LEAVE FOR REGULAR NONEXEMPT AND
EXEMPT STAFF EMPLOYEES

(Approved by the Board of Regents on December 3, 1999, EFFECTIVE January 2 and January
12, 2000; Amended October 9, 2015; Amended April 29, 2022)

. PURPOSE AND APPLICABILITY

This policy establishes the amount of holiday leave earned by regular status employees
in Nonexempt and Exempt Staff positions.

1. AMOUNT OF HOLIDAY LEAVE

Employees are eligible to earn 12 holidays per year, or 13 holidays during a year of
general or congressional elections, and any other special observance as required by the
legislature and Governor, or otherwise provided by the Chancellor or President. Full-time
employees shall earn 8 hours of leave for each holiday earned, regardless of the
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Veteran’s Day November 11
Thanksgiving Day Fourth Thursday in November
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C. Anemployee should not have more than 15 holidays in a calendar year (16 holidays
during a year of general or congressional elections), unless otherwise provided by
the President, Chancellor or Governor.

IMPLEMENTATION PROCEDURES:

Each President shall identify his/her designee(s) as appropriate for this policy, develop
procedures as necessary to implement this policy, communicate this policy and applicable
procedures to his/her institutional community, and post it on its institutional website.
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