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1. The Department Head or Chairperson shall lay off employees who are serving an 

original probationary period, and who are in the classification in which the layoff 
is to occur, in accordance with Section D  of this policy. 

  
2. The Department Head or Chairperson next shall lay off regular employees who 

have completed an original probationary period, and who are in the classification 
in which the layoff is to occur, in order of seniority, with the employee having the 
lowest number of seniority points being laid off first. 

  
C. The Chancellor or designee shall maintain and make available a listing of 

classifications by job series. 
 

D. Seniority Points 
  

1. Formula for Establishing Seniority Points 
  

a. One point shall be given for each complete month of credited service for the 
following: 

  
i. University System (and/or predecessor organizations) and State service 

including service as medical system University personnel as defined in the 
Education Article, Section 13-1B-01(r). 

  
ii.  Service with the department where the layoff is to occur; and 

  
iii.  Service in the job classification and its job series where the layoff is to 

occur. 
  

b. For creditable service of less than a complete month, the employee shall be 
credited with .032 points for each day of creditable service. 

  
c. For part-time employees, creditable service shall be determined by the funded 

percentage of the position. 
  

2. The combined totals of all points shall determine the order of layoff.  If two or 
more employees in the same classification have the same number of seniority 
points, they shall take their standing in the order of layoff based upon the 
following criteria: 

  
a. The Department Head or Chairperson first shall compute each employee's 

total length of employment in combined State and University System service. 
  

b. The employee who has the shortest service shall be laid off first. 
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2. Other USM Institutions 
 
Employees who have been notified that they are to be laid off must notify their 
institution CHRO of their interest in being considered for positions at other USM 
institutions.  The CHRO shall provide the necessary information to the other 
USM institutions in which the employee has expressed an interest.  The other 
USM institutions shall place such employees on the eligible list for classifications 
for which they are qualified, based on seniority points. 

  
G. An employee who is displaced under the provisions of sections E and F of this policy 

is subject to the general provisions of this policy. 
  

H. Nothing in this policy shall be interpreted to prevent the layoff of an employee who 
files with the Department Head or Chairperson a written request to be laid off. 

  
 I. Nothing in this policy shall allow a Nonexempt employee the right to displace an 

Exempt employee, or the right to reinstatement to an Exempt position. 
  
 
IMPLEMENTATION PROCEDURES:  
 
Each president shall identify his/her designee(s) as appropriate for this policy, develop 
procedures as necessary to implement this policy, communicate this policy and applicable 
procedures to his/her institutional community, and post it on its institutional website. 
 
 
  
 

 

 


